


Diagrammatic Illustration of Different Parts of Royal Typewriter
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Operation of Machine

Typewiters are in such general use, and their operation a
mater of such common knowled, that dotwled instructions
sre uon A fow suggestions. however, wil I
b of istanea 1o persans o live nevr used 5 Royal

Inserting Paper A uniform margin on all sheets is as-

sured by feeding the paper against the
Paper Guide (32) which it movable alons the Paper Table
Seale and as it passes around the Cylinder and comes up in

front, it may be passed under the Card or Paper Holder (341,
This holder takes the place of paper clamps.

Adjusting Paper P

forward Paper-release Lever
emoves pressure of feed-rolls and
permite moing psver ety Simafahoen paper by

o aay Tl ino paralll with Paper
535 rovided o that puspiee, The Card Hider 50 ot
be raised when adjusting paper. To reprint a word, center

INSTRUCTIONS ==

the Toters. exactly aver the marks on e 2) st
either side of printing point. 1 forget to throw Relea
Fever 123) back s fower the Card. laider (34) afer ad-
justing paper and before starting 1o write,

NOTE. The et ulding sides 26 and 20) may b dropped

. Tromm the eylider (they re not ixsential escopt when witing
O Eande) by totehing the lever (11) ‘and the corfesponding Jever
2 sight side!

Release Carriage To move Carriage freely from side
B e e tee either ghthand or left-hand

Carriage Release Lever (21 and 1).

ToSctMargins  The scale on the Margin Stop Rod

T—————  (3—see illustration paze the

rear of the Swinging Paper Table corresponds mm lhr Front
19) and Card Holder Seale 34, an

1 iz only necesery o placy the Bt ot

either the Fight or left réin Stop (35 ) at the

famer on the Morgin Seale ai which the margin s desired

Margin Release A touch on Margin: mknlz Key (14) will
————— unlock the k

dional characters,” Wath his. key held. ¢
drawn past both right and left Marginstops, permitting writ-
ing across entire width of paper.

Scales The From Scale (19) and Pointer (20), wih sin.
T lr d pointer on left side of machine, an
also the graduated Card Holder (34, are ,,m vided for con-
senience, in determining posiion of carisge. rez
ins, indentation,




Wide or Narrow Paper  Paper of any width up to cleven

used in the No. 10
Mokl withon: making axq” Sapomorer ooph 1o 2o the
Margin Stops, as already explained, according to width of
paper.

Line-Spacing Carriage-return and line-spacing are accom-
shed with o eingle, movement of the Jef

Hand. by pressing sgainst the Line Spa

change width of space between lines, move the Live Space

Adjusting Handle (3) wnil the pointer indicates 1, 2 oF 3,

for single, double or triple spacing, as may be desired.

Fractional Spacer To Make Insertions ar Conzchom. nr

to Write on Ruled Li Press o
Fractional Line Space Release Knob (24) unu.l Cylinder i x!
eleased Trom the linepacing mehaniem, turm Cylinder until

‘To Make Erasures Ta erase a letter or word, mc
o oo e to right or left of ymm.mg umx
c0 crasings will fall upon.the Dustplates or Shields, and not
into lht rkmg pnl When veral carbon copies are
being written, do not remove paper from machine, but raise
the Cnd Holdnr (34) dmp the Card Guides (26 and 29)
and turn the sheets forward one at a time.

WridogonCands No sdiomenean e necomry o Jan
kind of card work.

T L o e B

necessarily be used cxcept when writing near bottom of

INSTRUCTIONS

card, The Card Guides (26 and 29) should be in upright
position to hold card securely against Cylinder.
Ribbon The ribbon movement reveses usnwmnlncnll) wl\;n

bon is all wound on either Spool.
reversed ot -ny time, however, by maving. the Rib

it ghon wind ribbon by placing finger in depresion on top
of Spool, winding in either direction, as shown in illustration.

Placing New Ribbon After removing old_ribbon, move
o Hand, Ribbon Rovesg v
0 the left; open the door (17) of the right Ribbon Spool
B T o viohon sseoL. Peas Hbhis toroogh Coks
and Vibeaor (27) and atach to,clip on et spon. Spocls
on machine are stamped i
exchanged. (In ..cﬁ.ng twocclor Fibbans- see that color
s o

Two-Color Ribbons To write on the upper or lower color
of a two-color ribbon, move the Color
Qiaigs L (18 % Taflate “Upse” o “Lover” a8

TOT s e g i nbb;n, it fe el o It the Tever
wand 2t 5 traveled s entire lom

£ B e e e o T s B
Both"part of ribbon.




Stencils o eut stencils for duplicating machines, hrow
— 7 bhon, out of operation by hlding  Sienci
Color Clungs Lewer (16) 5o thrown
cate “Stepil” This o done in o

operation mb ringing the levers
e e opal i ol ame befons o teack

Lever (15) 1o b whi
to extreme right o ind

ToAdjust Key Action To incresse tension of fngerkeys
turn inward the Thumb,

neath machine at rear (see illustration)

in opposite direction.

w (3T)
o deerease,

7

To Adjust Carriage Tension To_increase the. pull of

spring o Carriage,
tum o the Jef the serew embedded in Lefthand Dust Plite,
at or near “20° cale. To decrease carriage tension,
Turm 10 right, or downward

CAUTION.  Machine as deivered hs aorrect ey anit sovcone
e O scd fo ke no chankes unless abioloicly
ey o Vel g Sehenan0 et

=zzzez INSTRUCTIONS s

Shift Lock The Shift Lock Key (9), when depressed, holds

the carisge in paston for wrting v in
el Noae i il T ik ke S Koy
(10 or 11).

Back Space A touch of the Back Space Key (8) moves the

age hackward one space. |1t may he use
in connection with Tabulator, as explained in next paragraph

Tabulator  The scale on Tabulator Rack (38) at back of
o Cond H1opgR2ckine correponds with the Fron-Seale (19)
and Car es in several

folder Suale (). T6

tabulate figy
by place Tabulat oy R

here columns are desired, viz, at 30, 45, 60, etc. Press
Tabulator Key (12) and hold it until carriage stops. The
t fgure, writen vill appear st the point indicaed by
position of Tabulator Stop.
SUGGESTION.
“hondreis” column,
i e o for ik space
SR ress the bad¥epase Yoy nee; and o

Tt the osiion of, tbutor stop repreent
e g sk Spcedar pnce aice
i for o




To Centralize Headings Left edge of paper should be ad-

justed to start on_zero, loca
on scale situated on the Card Holder (34). This will show
exact number of spaces from left edge to right edge, half
of wich il giv the cete exsety I th hesding o bo
used contains twenty-three spaces, the writing would be
art 5 pesm o o 1 of the sembers

EXAMPLE
Lettr paper will accommodste 84 spacss, Onhalf of 64
equals 42, or shows pisin paper. Spaces in the following
‘heading—
INTRALIZE HEADINGS) number 23 in all. One-
l\-“ of 23 equals 11 and a fraction; 11 from 42 equals 31, or
starting point for writing.

Centering Statements, _ Tnsert paper o0 that oqual num-
ber of lines on Paper Scal
Headings, Tnvoices, Bte. Y% 51 Tines on Puver 2
msigion, aet Front Seale Poister (20) a8 4040
es (19), count the number of letters and spaces in the
heading and then back space with Bk § sp.ee Key o e
half the letters and spaces in the title or heading.

EXAMPLE
The usual et paper, which o 97 inches wide, when
inserted in the Royal, will lea lines outside each
plper margin. ROYAL TYPEW]“TEK COVIPANY having.
pacing 12 i 1

b times brings the let
Y PENRITER® e st of page.

INSTRUCTIONS

The Royal Typewriter needs but little oil. The
machine is delivered with sufficient oil applied at the
proper places to last for six months, if the machine
is given proper care. Cleaning is more important
than oiling. Keep the machine covered when not
in use.

WHEREANDHOWTOCLEAN

n the type occasionally by tapping lightly with the
bmﬂe brush furnished with the machine; this will loosen
hich is removed by brushing lengthwise of the type-
bars. 1f good ribbons are used, such as the one furnished with
the machine, the type will not need cleaning often.

yperbar bearings, and the ribbon vibrator (27)
o £ chan By e the bk benle duating brush
nlppl.led for that purpose. Use o oil on

e grooves of the carriage racovars, upper and lover,
s wiped ou ry or slightly oiled cloth, but
gy et g e e g

4. Use the soft} bns!ln ol iy o gll o of Ve 4
chine to remove dust. Your machine can be kept looking like
new by occasionally wxpmg all nickeled and enameled parts
with an oily cloth, then with & soft, dry cloth.

NOTE. Remember to use oil sparingly—too much oil will at-
tract dust and do more Tojury ihan Ko o 4t &N,




INSTRUCTIONS

It is well-known that most typewriter repairs become necessary because the
machine has not been kept CLEAN in a few vital parts

EVERY MORNING

Run carisge to extreme left, and wipe Camigge Rulls or
“Tracks” (upper and_lower) with a dry cloth.

Cartiage to extremevigh and wipe Carnge Rails or r “Tracks"
(upper and lower) with a dry cle

Wipe Typebar Segment (which is the curved slotted support
through which the Type Bars move in lifting each letter to the
Cylinder) with a dry cloth—wiping toward you, 50 as to clean

Clean out Type, using a brush. (If you d& daily you
can keep your type perfectly clean without luvm; to resort
to gasoline or benzine, as you have to do when you clean the
type every ten days or so.

ONCE A WEEK
Throw back Paper-Table and Card-Holder, and then wipe off
nickel rods with a cloth slightly moistened with a litle oil.

Clean out Carriage Rails or “Tracks,” using the same cloth
slightly moistened with a little oil. (These are the same parts
that you clean daily with a dry cloth.)

‘Wash off Cylinder and Front Feed Rolls with a cloth moistened
with a Tittle alcohol. (This is important, as it will prevent
the paper from “slipping,” which is a great annoyance, as
every typewriter operator knows.)

A FEW DON'TS THAT WILL MAKE YOUR WORK EASIER

Don't, when erasing, rub the

while the place of erasure s directly over the Ribbon Vlbnwr Move the carriage a

little to left or right so that the erasure-dust will fall on the Dust-Shield and not onto the Vibrat

Don't tie an eraser to any part of the machine,

Don't use a pin to clean the type—always use a brush.

Don't use too much oil in wiping parts of machine—to use too much oil is as bad as if none at all were used.
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